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ASIC COMPUTER COURSE

< !‘I'_ -,’. -

(Compillsory. Computer Education) (Levei-1)
| CCEL-1

Time : Three Hours Maximum Marks : 5D |

Note : Attempt Five questions in all. Q. No. 1 is
compulsory. Seléct Jour questions from rest
of the seven questions. All questions carry
equal marks. '

i1, _E-xplaixi the following :
() WWW |

~ (b) Shortcut keys for cut and paste
(c) What is function ?

(2-11/3) B-5545(TR) P.T.O.




'c-'h jsnms like bmary to octal decnnal and, A

3. What is operating systém ? Explain the

functions of operating system. TR

4. Write about the following :

() How to save the document in MS- Word 7
Write all the steps.

(b) Describe the entire Menu in Menu bar in

MS-Word. ' yi

5. (@ How to inserting and deleting the row -

and column in Spread Sheet ?

(b) How to changing the height and weight
in Spread Sheet ? 7
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netiquettes.
8. Write notes on the following : . >
(a) Presentation. o'f‘slides and viewing a
presentation. |
(b) Slide show, running a slide show and
automating a slide show. | 7
(Hindi Version)
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