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» FUI FT FT T [F 57 TFGF T Fha 797 39 &

Please make sure that the printed question paper are contains

39 questions.

» gv7-g7 7 qlEd & 1 ST /Y T @l THT F SEH TOEIRaH & JEIE T
for@
The Code No. on the right side of the question paper should be written by
the candidate on the front page of the answer-book.

» PYF F97 F JY r@T JE 7 G GBcl, HT B HH 79T [
Before beginning to answer a question, its Serial Number must be written.

o FegRaHr & diF 7 @Il g9 T SIS

Don’t leave blank page / pages in your answer-book.
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o GTwgRawr @ SlRET #ig o Sfie T8 A of: siavgEwargar & d st foar
gHe 7 P

Except answer-book, no extra sheet will be given. Write to the point and do

not strilce the written answer.

o gl IyeT T o FIEYF T HIIY fa@

Candidates must write their Roll Number on the question paper.

» FYIT g FT AT a7 @ 7 97 gARGT IV 7 & gewed v 7 @@ 2 qder #
GUTIT 59 T § Fig st arar @hare 78 A s

Before answering the qguestions, ensure that you have been supplied the

correct and complete question paper, no claim in this regard, will be

entertained after examination.

Jie: (i) wFFHE 1 337G FE & 797 B9 G 597 FHAlad 8

Attempt any two questions from question numbers 1 to 3. Rest

are compulsory.

(i) FEF J97 & 3% GUB THT 909 T3 B
Marks are shown against each question.
(iii) FF1 & JAT TAH GBI @

Answer the questions according to their marks.

1. 3T Fg T JAWN 99 g FaE Tl 6

Write the rules to be followed while chatting.

2. 9% 7§ Sgag B & el & ATWH & guie H 6

Explain any six options to make changes to a word.
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3. Y BN H ILEL ged auid &l 6

Explain with example autosum function.

4. Tede § U IR AW A BT A B STGYTHTT FT OB 7 3

What is the need to freeze 'Tow' and 'column' in spreadsheet ?

5. Gede & 99 qoTee IS H1 T T HE-T oNEcq de B o1 g F 7
3

What items can be set in spreadsheet using page layout option ?

6. CREATE SQL %Wede & JarEe0 gfad avie @i 3

Explain with example CREATE SQL statement.

7. Ty Reawe o 39 itk & o7 9o B P a9 B0 3

Explain how meeting request can be responded ?

8. TIES TivIsH 1 2 7 30% TT0 HiN-0 Y| e o 9o & ¢ 3

What is slide transition ? What effects can be added using it ?

9. BT g1 B 7 UF TAgHT # ST Sied d o007 fo@h 3

What are headers ? Write steps to add header to a document ?

10. ST TdC 94§ ° 1

What is document template ?
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11. JAfaRea ST A 39 7 T9e & 7

What do you mean by assistive technology ?

12. & SideE" s Tee & 919 an

Name two offline blog editors.

13. HeF FMB 7
What is a Modem ?

14. TEHAYH H I9ENT T 8 ?

What is the use of animation ?

15. SSieed H giem @ B 7

What is grouping in a presentation ?

16. FHUET AMGEATT & IUART F & 7

What is the use of calendar software ?

17. SifEcHe & alimeor 9 fhar o dpar & 7
How appointment can be categorized ?
18. SEEY HI 9R#NT S

Define Database.

19. =TT &I 5 yeohril & safted frr o g 8 7
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20.

21.

22.

23.

24.

25.

26.

27.
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(5)

In what ways data can be organized ?

IR i i 1
What is primary key ?

feprd am ® 7 1

What is a Record ?

DDL &1 8 ? 1

What is DDL ?

DBMS ¥ %1% /7 STeT 75T & 9 S| 1

Name any four data types in DBMS.

ST T Fr B ? 1

What is conditional formatting ?
oedic § Fea @R T 1

What is custom view in spreadsheet ?

qepsfic & U1 9% @ S I9ANT AT B 7 1
What is the use of applying page break to a worksheet ?

fefimiteg wEfdT @1 & ? 1

What is descriptive writing ?
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28. oA T B ? 1

What is landmark ?

29. RPRE F1 IR F0 8 7 1

What is the purpose of recount ?

[ Tgivss oo |

[ Objective Type Questions ]

30. LAN® T W ............. B 1

81--DSL T e WX F FAfderae! Bl Bl 1
DSE has 8.l type of connectivity.
32. TEEH FAX & ..onnnnnee § w=d B 1

Database servers are referred toas ........ccvveees ;

[ Functional English ]

Note : Fill in the blanks from the options given in bracket :

33. Could you tell me .......... ..... receipe of this dish ? (a, the)
1
34. [ went to see her ...coeuc..ousnn she wasn't at home.
(and, but) 1
385. Tum thes fan ... L. : (off, of) 1
36. Walk ............... a straight line. (with, in) 1
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